Parent Conference Comp Day Form 2014-15
Professional Staff

(See reverse side for guidelines)

	Principal:
	
	Campus:
	


October 13, 2014 is designated on the CFBISD calendar as a student holiday and a “Staff Development” comp day for staff.  Principals and Campus Leadership Teams are asked to develop a plan that meets the guidelines listed on page two for Parent Conferences that will allow teachers the opportunity of not reporting to the campus on that day.  Principals will need to submit a proposal for completing this requirement by September 12, 2014 for approval to Olga Lawrence (elem.) or DeLana Laxson (m.s. or h.s.).  After all teachers have completed the approved campus plan for Parent Conferences, the principal will submit a signed copy of the form verifying that the plan has been fulfilled.  This signed verification should be submitted by March 19, 2015.  Please review the parameters on page two of this form for assistance in developing your campus proposal.
	Campus Plan for Parent Teacher Conferences

	


Please submit the proposed plan to Olga Lawrence (elem.) or DeLana Laxson (m.s. or h.s.), Educational Services, Bldg. B, by September 12, 2014.  Plans will be forwarded to the appropriate Assistant Superintendents for approval.
Principal Signature

(at time plan is submitted)









Date

	Principal Signature (to be signed once all campus teachers have completed parent conferences)
	
	
	


Parent Conference Comp Day Guidelines

For the purposes of the Parent Conference Comp Day:

· Parent conferences must occur between October 14, 2014 and March 6, 2015.

· Parent conferences must occur “off-contract” time (evenings, Saturdays, etc.).

· Parent conferences that are used to meet the requirements of the comp day must occur during blocks of time that have been specifically designated for this purpose.  
· Individual blocks of time cannot be less than two hours in length and must total a minimum of six hours.  (e.g. - A campus might designate one Saturday for six hours, two weekday evenings from 4:00 until 7:00, or three weekday evenings from 4:00 – 6:00.  Evenings do not need to be consecutive.)  Report Card “pick-ups” are not an option for the Parent Conference Comp Day unless specific parent conferences are pre-scheduled during those hours.
· The majority of the campus staff should participate in parent conferences during the same block of time.
· As a rule of thumb, the following is suggested:   
· Elementary teachers meet with all classroom parents.
· Middle School and High School teachers meet with the parents of a minimum of twenty students.

· The principal will certify each teacher’s participation in the parent conferences and report non-compliance by June 5, 2015 to Payroll.
October 13, 2014 day is “compensation” for meeting with parents during off contract time.  

Who is required to fulfill the requirement for October 13, 2014 (either work that day, participate in campus-directed parent conferences, or attend 6 hours of off-contract staff development if campus is on Plan A)?

ALL professional staff (except principals) on a contract of 226 days or less.  This includes (but is not limited to):

Classroom teachers

Nurses

Speech pathologists

PT/OT

Librarians – all levels
Counselors – all levels
Orchestra directors
Diagnosticians

Instructional specialists

BRS

Parent educators

School psychologists

Band directors

Autisim specialists

ITS

Intervention specialists

Campus athletic coordinators

Date








