2015-2016
Comp Days Plan for Professional Staff 
Effective from June 8, 2015 – June 3, 2016
(See reverse side for guidelines)

	Name:
	
	Subject/Grade Level:
	
	Campus:
	


Please fill in the proposed staff development form with the staff development sessions you plan to take in order to fulfill your requirements for the 2015-2016 school year and discuss it with your building principal.  The principal will sign this form upon approval of the planned staff development. Consult your principal prior to making any changes to this plan.
	Title/Topic
	Description
	Date
	Provider

(CFB or Out of District)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please be advised that you will need to provide copies of certificates or other evidence of attendance you receive from staff development sessions. Submit the certificate to your building principal after the training has occurred.
	Teacher Signature:
	
	Date
	

	Principal Signature
	
	Date
	


Comp Day Guidelines

· Accumulation of the two or three comp days begins June 8, 2015 and ends June 3, 2016. One day’s credit is equal to six hours of contact time. (Total hours needed - 12 for two days; 18 for three days)
· All staff development must be taken during off contract time.

· School-wide staff development sessions that address campus initiatives will be accepted.

· Prior approval from the principal is required for all sessions.

· Sessions must be at least 90 minutes to qualify for consideration.

· The principal will certify each comp day and/or report non-compliance to Payroll by June 3, 2016.

· Credit may be given for:

· Weekend conferences and conferences off contract time

· Summer training sessions in and out of the district 
· New Hire required training (first two days only)
· 6 hours of site-based training off contract time (constitutes one day)

· Limited, district-approved, on-line staff development

· Credit will not be given for:

· Presenting a workshop (unless also a participant/faculty member)

· College course work that is part of a degree plan

· Supervising of student competitions (i.e. UIL, Math Competition, etc.)

· Meetings

Based on the parameters that were identified when the Comp Days were originally established, the two or three days are “compensation” for attendance and participation in training sessions that occur during off contract time.  Given these parameters, “comp day” credit will not be given for book studies occurring during normal contract hours, training that occurs during the school day (including PD periods), and/or training that occurs during a regular staff meeting.
