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Carrollton-Farmers Branch Independent School District

PROFESSIONAL SCHOOL COUNSELOR PERFORMANCE EVALUATION
On February 2, 2002, the “Developmental School Guidance and Counseling Programs” (SB 518) was signed into law by the governor to Texas.  This Senate Bill amends Sections 33.001, 33.005 - 33.006, Education Code.
SB 518 Requires all school counselors to assume responsibilities for working with school faculty and staff, students, parents and community to plan, implement and evaluate a developmental guidance and counseling program.  The guidance and counseling program shall include:
1) a guidance curriculum to help students develop their full educational potential;
2) a responsive services component to intervene on behalf of any student whose immediate personal concerns or problems put the student’s continued educational, career, personal or social development at risk;
3) an individual planning system to guide a student as the student plans, monitors and manages the student’s own educational, career (including interests and career objectives), personal and social development; and
4) system support to support the efforts of teachers, staff, parents and other members of the community in promoting the educational, career, personal and social development of students.

In addition, the counselor shall:

1) participate in the planning, implementing and evaluating a comprehensive developmental guidance program to serve all students and to address the special needs of students:
A) who are at risk of dropping out of school, becoming substance abusers, participating in gang activity or committing suicide;
B) who are in need of modified instructional strategies;
C) who are gifted and talented, with emphasis on identifying and serving gifted and talented students who are economically disadvantaged;

2) consult with a student’s parent or guardian and make referrals as appropriate in consultation with the student’s parent or guardian;

3) consult with school staff, parents and other community members to help them increase the effectiveness of student education and promote student success;|
4) coordinate people and resources in the school, home and community;
5) with the assistance of school staff, interpret standardized test results and other assessment data that help a student make educational and career plans; and 
6) deliver classroom guidance activities or serve as a consultant to teachers conducting lessons based on the school’s guidance curriculum.
A Model Developmental Guidance and Counseling Program for Texas Public Schools:  A Guide for Program Development Pre-K – 12th Grade – Third Edition is available from TEA Publications Distribution and contains information necessary for complying with the new law.
According to the TEA Model, the guidance and counseling program should follow the following time distribution balance:

	
	Elementary Level
	Middle School Level
	High School Level

	Guidance Curriculum
	35-45%
	35-45%
	15-25%

	Responsive Services
	30-40%
	30-40%
	25-35%

	Individual Planning
	5-10%
	15-25%
	25-35%

	System Support
	10-15%
	10-15%
	15-20%

	Non-Guidance
	0%
	0%
	0%


Carrollton-Farmers Branch Independent School District

PROFESSIONAL SCHOOL COUNSELOR PERFORMANCE EVALUATION
Counselor: _______________________________
School Assignment: _______________________________
      School Year: ______________
Years in District: ____________________
Years in Assignment: ___________________Total Years of Experience: _______________________

The purpose of the Professional School Counselor evaluation is to identify the quality of counseling services provided in the school and to identify areas which can be strengthened.  The appraisal process is to be a cooperative activity between the appraiser and the counselor to improve counseling services. 
In rating performance, the following rating scale is to be used:  5 – Clearly Outstanding, 4 – Exceeding Expectations, 3 – Satisfactory, 2 – Below Expectations, 1 – Unsatisfactory, and N/A – Not Applicable/ Observed.  A mandatory improvement plan must be attached when a rating of Unsatisfactory (1) is given.
	ROLE 1:  GUIDANCE PROGRAM MANAGEMENT

1. Participates in planning a developmental program of guidance, including counseling.
2. Assists administrators and teachers in awareness of and sensitivity toward pupil needs.
3. Evaluates the effectiveness and the overall program in meeting desired student outcomes.

4. Informs the school staff, parents and the community about the guidance program.

Comments:  ____________________________________________________________________________
ROLE 2:  GUIDANCE

1. Provides assistance to teachers in the teaching of guidance related curriculum tailored to individual campus needs.

2. Conducts developmental guidance activities.

3. Guides individuals and/or groups of students through the development of educational plans and career awareness.

4. Informs teachers and students about available resources for educational planning, career investigation, and financial aid information.

5. Organizes and/or disseminates parent information to assist with educational planning (i.e., parent education, SAT, newsletters, financial aid, etc.).

Comments:  ____________________________________________________________________________

ROLE 3:  COUNSELING

1. Counsels individual students with presenting needs/concerns.

2. Counsels small groups of students with presenting needs/concerns.

3. Provides crisis counseling and/or consultation.
4. Selects counselor interventions appropriate to students’ issues and circumstances.

5. Creates an atmosphere in which confidence, understanding and respect result in a helping relationship.

Comments:  ____________________________________________________________________________

ROLE 4:  CONSULTATION
1. Collaborates with teachers, administrators and other relevant individuals to enhance their work with students.

2. Conduct parent conferences related to student growth and development.

3. Participates in meetings dealing with student needs when appropriate.

Comments:  ____________________________________________________________________________

ROLE 5:  COORDINATION

1. Coordinates with school district personnel to provide services for students.

2. Coordinates with social service agencies and community groups to provide services for students.

3. Maintains positive working relationships with school and community professionals.

4. Refers students and others to special programs and services.

Comments:  ____________________________________________________________________________

ROLE 6:  ASSESSMENT

1. Is knowledgeable in the principles of testing and measurement which underlie standardized testing program development.

2. Interprets test and other appraisal results to school personnel.

3. Interprets test and other appraisal results to students and their parents.

4. Uses other sources of student data as assessment tools for the purpose of educational planning.

Comments:  ____________________________________________________________________________

ROLE 7:  PROFESSIONALISM

1. Observes ethical standards of the Texas and the American School Counselor Association.

2. Observes relevant legal standards.

3. Pursues continuous professional growth and development.

4. Requests consultation with other counselors routinely.
5. Maintains professional records.

6. Maintains confidentiality of all students.

7. Accepts feedback and responds favorable to criticism for self-improvement.

8. Displays a positive professional attitude when working with district staff, students and parents.

Comments:  ____________________________________________________________________________

OTHER COUNSELING DUTIES ASSIGNED


Comments:  ____________________________________________________________________________

NON-COUNSELING DUTIES ASSIGNED
Comments:  ____________________________________________________________________________
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GENERAL COMMENTS:

COUNSELOR COMMENTS:

__________________________________





__________________________________

Signature of Supervisor







Signature of Counselor

Date____________________







Date:  ____________________

Last Updated:  4/10/2003
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